Sample Documenting EIV Screening in the Resident Selection Plan

Note: HUD does not provide sample EIV language for the Resident Selection Plan.  This is sample language.  It should be edited to conform to your management company’s policy and procedure.  RBD makes no warranty to the usability, compliance or legality of this document.  All documents should be reviewed and edited by management staff and legal counsel as appropriate.

During the EIV webcast training, HUD clarified that the Resident Selection Plan should describe how you use EIV to screen applicants.  As a result, we have received several requests for some additional guidance.  So, here’s our “2 cents”.

· When listing information to be verified, you may want to include “Current status as a HUD recipient”.  

· When listing sources of verification, you may want to include:

· The Enterprise Income Verification System provided by HUD

· The Department of Health and Human Services (HHS)

· The Social Security Administration (SSA)

· Medicare/Medicaid

In resident selection plans we are developing now, we are including the following sample language when describing how our customers review rental history using EIV.

“HUD provides the owner/agent with information about an applicant’s current status as a HUD housing assistance recipient.  The owner/agent will use the Enterprise Income Verification System to determine if the applicant or any member of the applicant household is currently receiving HUD assistance.  Nothing prohibits a HUD housing assistance recipient from applying to this property.  However, the applicant must move out of the current property and/or forfeit any voucher before HUD assistance on this property will begin (please also see Single Residence Criteria). Special consideration applies to some dependents where members of two households share 50% custody. 

If the applicant or any member of the applicant household fails to fully and accurately disclose rental history, the application may be denied based on the applicant’s “misrepresentation” of information.”
A more detailed alternative is as follows:  

“All Applicants MUST disclose if they are currently receiving HUD housing assistance.  The owner/agent will not knowingly assist applicants who will maintain a residence in addition to the HUD-assisted unit.  

HUD provides the owner/agent with information about an applicant’s current status as a HUD housing assistance recipient.  The owner/agent will use the Enterprise Income Verification System (EIV) to determine if the applicant or any member of the applicant household is currently receiving HUD assistance.  

Nothing prohibits a HUD housing assistance recipient from applying to this property.  However, the applicant must move out of the current property and/or forfeit any voucher before HUD assistance on this property will begin.  Special consideration applies to 

1) Minor children where both parents share 50% custody

2) Recipients of HUD assistance in another unit who are moving to establish a new household when other family/household members will remain in the original unit

If the applicant or any member of the applicant household fails to fully and accurately disclose rental history, the application may be denied based on the applicant’s “misrepresentation” of information.  

This information will be reviewed on an annual basis, at each annual certification.  If any household member receives or attempts to receive assistance in another HUD assisted unit while receiving assistance on this property, the household member will be required to reimburse HUD for assistance paid in error.  This is considered a material lease violation and may result in penalties up to and including eviction and pursuit of fraud charges.”  
To view the EIV webcast training in its entirety, go to the HUD webcast archives web site at http://portal.hud.gov/portal/page/portal/HUD/webcasts/archives.    We strongly recommend that you view this training.  We found the instruction provided to be extremely enlightening.  Special thanks go out to HUD for taking the time to develop and deliver the class.
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